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SUBDIVISION/LAND DEVELOPMENT APPLICATION REQUIREMENTS
CHECKLIST

In the Complete column, indicate Yes, No, or NA. For items marked NA (Not Applicable), provide statement as to
why.

Plan Preparer’s Name _______________________________________________________________

Plan Preparer’s Signature _______________________________________________________________

Date of Submission ___________________________________

Received by Name _______________________________________________________________

Received by Signature _______________________________________________________________

§265-27. All plans.

Required Items Complete

A.

(1) Name of record owner.

(2) Name of applicant or developer if different than owner.

(3) Name of proposed subdivision or development.

(4) Tract boundaries.

(5) Name of municipality(ies) in which subdivision or development is located.

(6) Municipal boundary lines and zoning division lines, if appropriate.

(7) Proposed and existing street and lot layout.

(8) North arrow indicating whether the meridian is magnetic or true.

(9) Graphic scale.

(10) Date of submission.

(11) Name of registered engineer or surveyor under seal who certifies accuracy of plan. (Optional for
sketch plan.)

(12) Names of owners and subdivisions of all adjoining properties.

(13) All existing watercourses, streams, ponds, lates, etc.

B.

(1) Clear, legible white prints.

(2) Plans shall be prepared on one of the following standard sheet sizes: 18x24 in., 24x36 in., or 11x17
in.

(3) If necessary, the subdivision shall be shown on two or more sheets or sections.

(4) Plans shall be drawn in conformity with the following schedule, provide all courses, metes and
bounds and other information can be legibly and accurately presented on the plan: the scale shall not
be less than 1 in. = 100 ft.
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§265-28. Sketch plan.

A subdivision sketch plan may be submitted by the developer as a basis for informal discussion with the Planning
Commission.

Required Items Complete

B.

(1) Swampy areas, springs, and areas subject to annual flooding.

(2) Areas of rock outcropping.

(3) Areas of stone fields.

(4) The use to which various areas will be put (e.g., residential, commercial, industrial, recreation).
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§265-29. Preliminary plan.

The preliminary plan shall show or be accompanied by the following information.

Required Items Complete

A. Total acreage of the tract and subdivision or development.

B. Number of lots or units proposed.

C. Length of new streets proposed.

D. Type of water supply and sewage disposal facilities proposed (public, on-lot, etc.).

E. A location map for the purpose of locating the site to be subdivided at a scale of not less than 500 ft.
to the inch showing the relation of the tract to adjoining property and to all streets, roads and
municipal boundaries existing within 400 ft. of any part of the property proposed to be subdivided.

F. Contours at vertical intervals of, at most, 10 ft.

G. Tract boundaries showing bearings and distances.

H. The locations and right-of-way widths of any street or easements which abut the land to be
subdivided or developed.

I. All existing easements and rights-of-way and the purposes for which the easements or rights-of-way
have been established.

J. The full plan of the section submitted for approval, showing: the location and width of all proposed
street, roads, alleys, utility rights-of-way and easements, parks, playgrounds, lakes, ponds or other
bodies of water, and other public buildings are areas; suggested street names, proposed lot lines and
approximate dimensions of lots; lot numbers in consecutive order; driveways access points on corner
lots where proposed; proposed minimum setback line for each street.

K. A plan for surface drainage of the section to be subdivided to include all existing or proposed water
courses, lakes, swampy areas, areas subject to periodic flooding, the location and results of
percolation tests, rock outcropping and stone fields.

L. A typical cross section and the center line profile for proposed streets.

M. Soil boundaries and soil types shall be shown on the preliminary plan. This information shall be
obtained from the soil survey for Pike County as prepared by the Natural Resources Conservation
Services.

N. The applicant shall prepare a sewage facilities planning module for land development and/or other
data required by the Sewage Facilities Act, which will be used to revise or supplement the official
plan for the Borough. (1) The sewage facilities planning module shall be submitted with the land
development application and completed to a level of detail suitable to submit to the Borough SEO for
their review. (2) Whenever on-lot sewage disposal is proposed, a soil profile evaluation shall be
performed on every lot throughout the subdivision. These evaluations must be performed by an SEO,
a soil scientist or a professional engineer and the test pit locations shall be recorded on the
preliminary plan. The results of the evaluations shall be made a part of the sewage facilities planning
module for land development and must meet PA DEP standards for on-lot septic.

O. A drainage easement 50 ft. wide shall be provided along each side of all permanent streams, making
a total easement width of 100 ft., plus the width of the stream.

P. For land developments, a site plan showing approximate locations and sizes of buildings, public
facilities, common areas, roads and parking areas.

Q. In cases where phased development is contemplated, provide a time schedule for all construction.

R. The plan shall indicate the zone in which the development is taking place.

S. Proposed covenants, easements, restrictions, maintenance procedures and manner of ownership of
common open space to be imposed by the use of land, buildings and structures, including any
proposed grants and/or easements for public utilities.

U. A soil erosion and sedimentation control plan approved by the Pike County Conservation District.
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§265-30. Final plan.

The final plan shall show or be accompanied by the following information.

Required Items Complete

(1) Total acreage of the tract and subdivision or development.

(2) A key map for locating the site to be subdivided at a scale of not less than 2,000 ft. to 1 in. showing
the relation of the property to all streets, roads and municipal boundaries existing within the property
proposed to be subdivided.

(3) The full plan of section submitted for approval, including tract boundaries, street lines, lot lines,
building lines, pedestrian ways, easements and open spaces. Any limitations of the easements shall
be noted on the plan.

(4) Any existing public lands, all open spaces for which offers of dedication are included and all those
areas to which title is reserved by the owner.

(5) Sufficient data to determine the location, bearing and length of every boundary line, street line and lot
line, and to reproduce such lines upon the ground. All dimensions shall be shown in feet and
hundredths of a foot and bearings shown to 10 seconds of an arc.

(6) Lots numbered in consecutive order and names of streets.

(7) Permanent reference monuments shall be shown on the plan and shall be constructed in accordance
with the specifications of this chapter.

(8) For streets offered for dedication, a typical street cross-section and a complete center line profile
shall be submitted showing finished center line grades at 100 ft. stations. For streets not offered for
dedication and where the development exceeds 10 lots, a typical cross-section and the typical center
line profile showing finished grades at 100 ft. stations shall be submitted. If final profiles are identical
with those submitted with the preliminary plan, they need not be resubmitted.

(9) Copies of any proposed deed restrictions and protective restrictive covenants.

(10) All plan sheets comprising the set of final plans shall be consecutively numbered as sheet ____ of
____.

(11) The set of plans shall be neatly bound on the left of top to make the book of drawings.

(12) Appropriate approval blocks of accepted type shall appear on the first sheet or title sheet of the set of
plans.

(13) Applicant must present satisfactory evidence that the sewage facilities planning module has been
approved by the PA DEP. In the event that such evidence of approval is not submitted or otherwise
received by the Borough, this shall constitute sufficient grounds for disapproval of the plans.

(14) Plan shall include recommended areas of locating individual wells as applicable, or if central water is
utilized, the plan shall include a design plan for the central water distribution facilities.

(15) Provide adequate notice or proof that any required highway access permits for entrance upon any
state, county, Borough or other public roads have been obtained.

(16) The applicant shall file with the final plan a statement of covenants, restrictions and reservations shall
be included in the deeds to all purchasers in the subdivision or section thereof.

(17) Architecture drawings and elevations to scale of all buildings shall bear the seal of the architect.

(18) If wetlands delineation is required, see notation to be included on the plan.

Note: this checklist summarizes the requirements found in the SALDO sections listed above. For the complete language, please
see the Milford Borough SALDO. The application shall be in compliance with all applicable Borough Ordinances, including, but not
limited to the Zoning Ordinance and Historic District Ordinance.






